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SUMMARY PAGE

	Policy Overview
	

	Purpose
	The purpose of this policy is to :

· establish a strategy to reduce the incidence of drug abuse in correctional centres;

· control the spread of AIDS by reducing the use of injectable drugs; and

· provide a remedial program for drug addicted inmates, and

· assist in the management of correctional centres, through reducing the negative effects of drug dealing and drug-induced behaviour by inmates.



	Scope
	This policy applies to all correctional centres, court complexes, and to all employees that work within correctional centres and court complexes, identified police stations, prison hospital, hospitals and medical centres.



	Strategic focus
	· Corporate Plan 2005 - 2007
· Strategic Plan 2002 – 2005 


	Legislation
	· Crimes (Administration of Sentences) Act 1999 sections 137 – 142; 146 - 151

· Crimes (Administration of Sentences) Regulation 2001 clause 57
· Motor Traffic Act 1909

· Australian Air Navigation Orders (297 P)



	Related Policies
	· Court Escort Security Unit (CESU) Standard Operating Procedures

· Communication Policy & Procedures, Section 3 OPM

· High Security Inmate Management Committee (HSIMC) Policies and Procedures

· Inmate Classification &Case Management Procedures Manual, Section 2 OPM

· Metropolitan Medical Transit Centre Hospital Escort Unit Standard Operating Procedures

· Corrections Health Service Policies Function One – Continuum of Care



	ACO
	94/168, 95/29, 96/39, 96/52, 96/104, 96/113, 96/115, 96/125, 97/39, 97/72, 97/83, 97/103, 97/98, 98/030, 98/69, 99/02, 99/019, 99/071, 2000/047, 2000/062




DEFINITIONS

	CESU
	The Court Escort Security Unit (CESU) staff has the responsibility for escorting inmates. However, this responsibility is shared with correctional centres and with the Police Department.



	Costed escorts
	Escorts where the department recoups the expenses.  These are generally requested by the inmate or their legal representative to enable: 

· private medical treatment by a provider nominated by the inmate

· the administration of civil court processes

· the transfer of an inmate to a medical appointment or court appearance in one day 

The governor of a correctional centre must approve these escorts. The inmate is required to meet the costs associated with carrying out the escort. The Emergency Unit is required to carry out a threat assessment on the premises of destination prior to approval being given. 




19.1 INTRODUCTIONtc \l2 "INTRODUCTION
19.1.1 Backgroundtc \l3 "19.1.1
Background
The Department of Corrective Services in New South Wales commenced compulsory Urine Drug Testing (Urinalysis) in 1988 for the purpose of:

i)
establishing a strategy to reduce the incidence of drug abuse in correctional centres.

ii)
controlling the spread of AIDS by reducing the use of injectable drugs.

iii)
providing a remedial program for drug addicted inmates, and 

iv)
assisting in the management of correctional centres, through reducing the negative effects of drug dealing and drug induced behaviour by inmates.

19.1.2 Reliability of Drug Testingtc \l3 "19.1.2
Reliability of Drug Testing
At the Toxicology Unit, every urine sample is checked throughout the analysis to ensure there have been no mix-ups, interpretation or transcription errors.  All results are then cross checked on the computer prior to final reports being printed.

Control samples are processed with every assay.  In addition, blind control specimens are regularly fed into the system and overall performance monitored. 

19.1.3 Interpreting a Drug Analysis Reporttc \l3 "19.1.3
Interpreting a Drug Analysis Report
A drug analysis report gives information about drugs of clinical significance found in the specimen provided. Where appropriate, the laboratory will qualify the result about individual drug found. It may also provide general comments relating to the sample, for example:

i)
Nil detected
Means than no evidence of drugs were found by the tests conducted.  It does not necessarily mean that drugs were not taken.  The sample may have been taken at the wrong time; the drug taken may not be excreted in urine or detectable by our methods.

ii)
Suspected but not confirmed
This implies that sufficient evidence exists to tentatively identify the presence of a drug in the urine sample, but the evidence was not sufficient for legal purposes.  The drug may have been present in very low concentration, or there may have been insufficient urine for all confirmatory analyses to be performed. 

iii) Presumptive test only

A single clinical test has been performed to determine the presence of a drug.  The result should not be used for legal purposes.

iv) Trace only
The drug  was positively confirmed, but was present in the sample at a comparatively low level.  May imply a low medication level, missed dose or a dilute urine sample. In the case of morphine, trace levels may occur as metabolites of codine or through ingestion of food containing large amounts of poppy seeds. It does not necessarily imply illicit Morphine or Heroin usage.  The result should not be used for legal purposes.

19.1.4 Interpreting a Positive Cannabis Resulttc \l3 "19.1.4
Interpreting a Positive Cannabis Result
The following comments are important in relation to the significance of a cannabis result:

i)  
Cannabis
IMPLIES THE INMATE HAS USED CANNABIS AND THE CONCENTRATION DETECTED COULD NOT HAVE ARISEN THROUGH PASSIVE SMOKING! - THIS RESULT IS SUFFICIENT FOR LEGAL PURPOSES.
ii)  
Cannabis presumptive only
Implies that the initial screening test was positive, but there was either insufficient sample for the confirmation test or the concentration of Cannabis metabolite found in the confirmation test was below the laboratory's reporting level.  The result is not valid for legal purposes.

iii)  
Cannabis suspected but not confirmed
The initial screening test indicated the presence of Cannabis metabolites, but the concentration was close to the 'cut-off' reporting value.  In addition, the confirmatory test was positive but below the laboratory's reporting level.  This result may be due to past Cannabis use (many weeks prior to testing), or possibly to 'heavy' passive smoking.  The result is not valid for legal purposes.
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19.2
URINALYSIS SAMPLINGtc \l2 "URINALYSIS SAMPLING
There are three categories of urine testing in correctional centres:

i)
RANDOM SAMPLING

ii)
ADMINISTRATIVE SAMPLING

iii)
TARGET SAMPLING

19.2.1

Random Sampling (Clause 149 of the Crimes (Administration of Sentences) Regulation 2001).tc \l3 "19.2.1
Random Sampling (Clause 175(4) of the Prisons (General) Regulation 1995).
At specified periods, each correctional centre is required to obtain urine samples from a pre-determined number of inmates.

The Urinalysis Unit selects the inmates to be tested using a computer based random sampling program.

1)
Random sampling is conducted on a monthly basis.  A random sample of 5% of the inmate population is tested monthly at all correctional centres.

During each month a list of inmates will be faxed to each correctional centre. These inmates are to be tested within seven (7) days of the arrival of the list.

tc \l4 "Random sampling is conducted on a monthly basis.  A random sample of 5% of the inmate population is tested monthly at all correctional centres.During each month a list of inmates will be faxed to each correctional centre. These inmates are to be tested within seven (7) days of the arrival of the list.
2)
The list of inmates to be tested is generated by a computer program which selects inmates at random by MIN.

3)
THE MINIMUM REQUIRED NUMBER OF INMATES MUST BE TESTED.
Each list of inmates to be tested will be accompanied by a Reserve List.  Identified inmates who cannot be tested due to transfer, serious illness, escort, discharge, etc. are to be replaced by inmates from the reserve list.
19.2.2

Administrative Sampling (Clause 149 of the Crimes (Administration of Sentences) Regulation 2001).tc \l3 "19.2.2
Administrative Sampling (Clause 175(4) of the Prisons (General) Regulation 1995).
19.2.2.1
Samples required for classification purposes in accordance with the Classification Manual 1994, sect. 23.1, para. 2.tc \l4 "19.2.2.1
Samples required for classification purposes in accordance with the Classification Manual 1994, sect. 23.1, para. 2.
i)
A urine sample free of non-prescribed drugs must be provided before an inmate is recommended for a reduction from B to C classification.

ii)
Clear urine tests are not required for inmates already holding a C classification rating to progress to C2 or C3 classification.

iii)
The Classification Co-Ordinator (PRC clerk) will provide the Urinalysis Co-Ordinator with a list of names of those inmates to be considered for reduction of their classification security rating from B to C.

INMATES ARE NOT TO BE INFORMED OF ANY DECISION TO CHANGE THEIR SECURITY RATING FROM B TO C UNTIL A URINE SAMPLE HAS BEEN TAKEN.
19.2.2.2
Sampling of Inmates on Pre Release Programstc \l4 "19.2.2.2
 Sampling of Inmates on Pre Release Programs
i)
Work release, educational/vocational training.

All inmates on these programs must be tested once a month without warning.

ii)
Day/weekend leave.

All inmates returning from day and/or weekend leave must supply a urine sample on their return to the correctional centre.

Exemption:  Due to the high number of inmates at Silverwater Correctional Centre on the day/weekend leave program, Silverwater is only required to test a minimum of ten (10) inmates per week on their return from day/weekend leave.
19.2.3
Target Sampling (Clause 148 of the Crimes (Administration of Sentences) Regulation 2001).tc \l3 "19.2.3
Target Sampling (Clause 174(1) (a) and (b) of the Prisons (General) Regulation 1995).
Target samples may be obtained when the Governor of a correctional centre or a correctional officer believes on reasonable grounds that an inmate:

a)
has administered a drug to himself or herself (or has had a drug so administered); or

b)
is affected by a drug.

The Governor, or a correctional officer with the approval of the Governor, may require the inmate to supply a specimen of urine for testing or analysis by an analyst, within the meaning of clause 176(4), Prisons (General) Regulation 1995 and give directions relating to how the specimen is to be supplied.

19.2.4
Inmates Unable to Stand or Walk Unaided Through Illness or Intoxicationtc \l3 "19.2.4
Inmates Unable to Stand or Walk Unaided Through Illness or Intoxication
1)
Where it appears that an inmate can not stand or walk unaided through illness or intoxication, nursing or medical attention should be sought immediately for that inmate.  Officers must report to the Area Manager (or officer in charge of the correctional centre) any inmate who is unable to stand or walk unaided.


If the inmate is believed to be under the influence of drugs, a target urine sample must be obtained under clause 174 (1)(a) or (b) of the Prisons (General) Regulation 1995.



The following procedure must be strictly adhered to:
i)
Any officer observing an inmate who appears unable to stand or walk unaided through illness or intoxication, must (verbally) report this observation to the Area Manager or officer in charge of the correctional centre.

ii)
An inmate unable to stand or walk unaided must be examined as a matter of urgency by medical staff to determine whether the inmate requires medical treatment or observation, or can remain in their normal accommodation area unsupervised.

iii)
If the medical staff clear the inmate to remain in their normal accommodation area, this must be recorded in the Wing Log Book - noting why the inmate was medically assessed, by whom the inmate was assessed and what the medical decision was.

iv)
Details of the report of an inmate unable to stand or walk unaided, and subsequent actions taken, must be recorded in the Area Manager's journal.

2)
Where practicable, any inmate who appears to be under the influence of drugs or alcohol should be medically assessed.  If this is not possible due to local clinic arrangements, the inmate must be kept under observation to detect whether there is any deterioration in their condition.  If the inmate's condition deteriorates so that he/she is unable to walk or stand unaided, the inmate must be examined by medical staff as a matter of urgency.
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19.3
PROCEDUREStc \l2 "PROCEDURES
19.3.1
Governor's Responsibilitiestc \l3 "19.3.1
Governor's Responsibilities
The Governor is to:

i)
nominate an officer to act as the Urinalysis Co-Ordinator.

ii)
ensure that more than one officer is trained in the duties of the Urinalysis Co-Ordinator for relief purposes (leave, rest days and other unscheduled absences).

iii)
ensure that Urinalysis Co-Ordinators are trained by the Urinalysis Unit staff.

iv)
ensure that Urinalysis Co-Ordinators are released from normal duties in order to complete the duties described below.

v)
ensure that all staff within their institution comply with legislation and procedures relating to the Urinalysis program.

19.3.2
Urinalysis Co-Ordinator's Responsibilitiestc \l3 "19.3.2
  Urinalysis Co-Ordinator's Responsibilities
The Urinalysis Co-Ordinator is to ensure that:
i)
urine tests are carried out in the nominated time frames.

ii)
random selection lists are distributed to the appropriate Area Managers.

iii)
urine samples are securely stored.

iv)
urine samples are promptly transported to the analytical laboratory.

v)
all reports and other documentation are correctly prepared and collated.

vi)
the Urinalysis Register is maintained.

vii)
the Urinalysis Unit is notified within 24 hours if any positive tests were the result of prescribed medication.
viii)
adequate supplies of Urinalysis documentation and consumables are maintained.

19.3.3
Area Manager's Responsibilitiestc \l3 "19.3.3
 Area Manager's Responsibilities
Area Managers are responsible for ensuring that:

i)
urine sampling is carried out in the nominated time frame.

ii)
urine sampling procedures are correctly adhered to.

iii)
all required documentation is correctly completed.

iv)
breaches of correctional centre discipline relating to the Urinalysis Program are dealt with without delay.

v)
D & A staff are informed of inmates who regularly produce positive results.

19.3.4
Documentationtc \l3 "19.3.4
 Documentation
19.3.4.1
Test Sheetstc \l4 "19.3.4.1
Test Sheets
Each category of the Urinalysis Program has its own test sheet.  These test sheets are colour co-ordinated with the Laboratory Drug Screen Request form.

The headings and colours are as follows:

a)
RANDOM URINALYSIS TEST SHEET REG. 175 - YELLOW (Annexure 19.1)
b)
ADMINISTRATIVE TESTING REG. 175 - PINK (Annexure 19.2) 

c)
TARGET URINALYSIS TEST SHEET REG. 174 - GREEN (Annexure 19.3)
The correct test sheets must be used for each individual Urinalysis Program to maintain the efficient and effective operation of the program.


All columns in the test sheets are to be completed correctly as these sheets provide vital information for the preparation of statistics.  They may also be required as evidence in any inquiry.

19.3.4.2
Laboratory Drug Screen Request Forms (Lab. Sheets - for scientific staff  only)tc \l4 "19.3.4.2
Laboratory Drug Screen Request Forms (Lab. Sheets - for scientific staff  only)
Each category of the Urinalysis Program has its own drug screen request forms, colour co-ordinated with the test sheets.  The address of the agency requesting the urine tests is clearly identified at the top of the sheet.

These forms must be completed correctly with all necessary details - inmate's surname, security seal number and MIN - and forwarded with the samples to the Toxicology Unit (former Oliver Latham Laboratory).
a)
URINALYSIS UNIT - RANDOM - YELLOW
b)
URINALYSIS UNIT - PROGRAMS - PINK
c)
URINALYSIS UNIT - REG. 174 - GREEN
19.3.4.3
Urinalysis Registertc \l4 "19.3.4.3
Urinalysis Register
Each institution is to maintain a Urinalysis Register which is to contain the following information:

· Date the urine sample was taken

· Inmate's name

· MIN

· Time of the first demand

· Time of the second demand (if required)

· Name of the Commissioned Officer authorising the sample

· Officers present

· Security seal number

· Date the sample was sent to the laboratory

· TNT Courier Consignment Note number (if applicable)

· Date the drug analysis report was received

· Result of the test

· Date the analyst's certificate was requested (if required)

Information must be completed as each urine sample is collected.  The additional information must be entered into the register by the Urinalysis Co-Ordinator as it becomes available.

Institutions are to use the standard Urinalysis Register (a sample is provided at Annexure 19.4), which is available from the Urinalysis Unit.  Photocopy pages are no longer to be used.
19.3.4.4
Drug Analysis Reportstc \l4 "19.3.4.4
Drug Analysis Reports
The Toxicology Unit forwards all drug reports to the Urinalysis Unit.  Positive reports are faxed to the appropriate correctional centre to determine whether or not the drug present in the inmate's urine was prescribed medication.  The result of this investigation must be faxed to the Urinalysis Unit immediately.

Drug reports are processed in the following order:

i)
Results of random testing
Original reports will remain with the Urinalysis Unit.
Where a sample returns a positive reading for a prohibited drug/substance or a non-prescribed restricted drug/substance, the Urinalysis Unit will forward the original report by mail.  These reports must be filed on the inmate's case management file when all disciplinary action is completed.

ii)
Results of administrative testing
Copies of all drug analysis reports - positive or negative - are faxed to the respective correctional centres and are followed by the original reports in the mail.  These reports must be attached to the inmate's classification file.  In case of a positive reading, documents relating to disciplinary action are to be placed on the case management file.

iii)
Results of target testing (Reg. 174)
Copies of all drug analysis reports - positive or negative - are faxed to the respective correctional centres and are followed by the original reports in the mail.  These reports must be filed on the inmate's case management file when all disciplinary action is completed.

iv)
Results of P.D.C. testing
All drug analysis reports - positive or negative - are forwarded to the respective Periodic Detention Centres to be dealt with in accordance with the Periodic Detention of Prisoners Act and Regulations.

19.3.4.5
Authority to Access Inmate Medical Recordstc \l4 "19.3.4.5
Authority to Access Inmate Medical Records
For the purpose of facilitating the proof by the inmate that the drug present in the urine was a prescribed drug, (refer section 25(4B)), the inmate should have signed a consent form (Annexure 19.5) to allow access to relevant medical information.

Should the inmate have not signed the consent form, then it is up to the inmate to prove that the drug was a prescribed drug in accordance with section 25(4B).

If the consent form is not signed by the inmate, disciplinary action may still proceed.

19.3.4.6
Request for Analyst's Certificate (Annexure 19.6)tc \l4 "19.3.4.6
Request for Analyst's Certificate (Annexure 19.6)
An analyst's certificate (Annexure 19.7) in accordance with clause 176(2) of the Prisons (General) Regulation 1995, irrespective of the plea, is only required when the V.J./Court considers evidence of the particulars, certified in the analyst's certificate, are required.
If a certificate is required, the correctional centre must inform the Urinalysis Unit who will in turn refer the request to the Toxicology Unit. If a certificate is requested, the Urinalysis Register column 'Date Analyst's Certificate Requested' must be completed.

19.3.4.7
Officer Report (Clause 176(1)of the Prisons (General) Regulation 1995).tc \l4 "19.3.4.7
Officer Report (Clause 176(1)of the Prisons (General) Regulation 1995).
To be completed by the institution.
An officer report in accordance with clause 176(1) of the Prisons (General) Regulation 1995, irrespective of the plea, is only required when the V.J./Court considers evidence of the particulars, certified in the Sample Certificate, are required.
19.3.4.8
Weekly Urinalysis Reporttc \l4 "19.3.4.8
Weekly Urinalysis Report
The weekly urinalysis report (Annexure 19.8) provides a summary of the disciplinary action taken each week against inmates for breaches of prison discipline in relation to the urinalysis program.  The weekly urinalysis report must be completed and faxed to the Urinalysis Unit each Monday (for the previous week).

Where an inmate has been transferred to another correctional centre before the drug analysis report was received, all relevant reports and the analyst's certificate must be forwarded to the inmate's current location.  The weekly report must be marked accordingly.
19.3.5
Staff Trainingtc \l3 "19.3.5
 Staff Training
Urinalysis staff are available to provide training and assistance.  The Urinalysis Unit can be contacted on (02) 9289 2018.
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19.4
OPERATIONAL ORDERStc \l2 "OPERATIONAL ORDERS
19.4.1
General Instructions for the Collection of Urine Samplestc \l3 "19.4.1
General Instructions for the Collection of Urine Samples
1)
Obtain from Executive Officer authority to collect urine sample.

2)
Inmates must be identified by photo identification.

3)
There should be two (2) officers present when urine samples are collected from inmates.

4)
The officer(s) collecting or witnessing the collection of a urine sample should be of the same sex as the inmate providing the sample.

5)
Gloves must be worn by officers when collecting or handling the urine samples.

6)
Where possible, samples are to be taken after a lengthy period without urine being passed - for example first urine of the morning.

7)
Blueing agent is to be placed in the toilet bowl where the inmate(s) provide the sample.

8)
All inmates must be strip searched before they provide a urine sample.

9)
All inmates are to wear plastic gloves whilst providing a urine sample to prevent adulteration.

10)
Inmates must be strictly supervised whilst giving a sample to ensure samples are not contaminated.

11)
The Urinalysis Register must be completed as the urine samples are collected and at each further step in the process.

12)
Authority to obtain a urine sampletc \l3 "12)
Authority to obtain a urine sample where drug use is suspected - Clause 174(1) of the Prisons (General) Regulation 1995).
Any officer (including a commissioned officer), requiring a urine specimen under clause 174(1) must submit a written report, at the earliest practical time. This report should describe why the inmate appeared to be under the influence of drugs (e.g. bloodshot eyes, slurred speech, unable to stand or walk unaided, uncoordinated movements).  This report must be submitted to the Governor, or commissioned officer, who can authorise the collection of the urine specimen.  Where possible the reporting officer should collect the target urine sample.  If the officer suspecting drug use is a commissioned officer, then the authorisation to collect a sample is to be made by another commissioned officer, if possible.

19.4.2
Collecting the Urine Samplestc \l3 "19.4.2
Collecting the Urine Samples
19.4.2.1
Identify inmates to be testedtc \l4 "19.4.2.1
Identify inmates to be tested
Inmate identified either through Random/Program urine list or belief that inmate has administered or is affected by drugs.

19.4.2.2
Direct the inmate(s) to the area designated for the collection of urine samplestc \l4 "19.4.2.2
Direct the inmate(s) to the area designated for the collection of urine samples
INMATES ARE NOT TO BE GIVEN ANY ADVANCE WARNING THAT THEY ARE REQUIRED TO PROVIDE A URINE SAMPLE.

19.4.2.3
Formally identify the inmate(s) to be testedtc \l4 "19.4.2.3
Formally identify the inmate(s) to be tested
Identify the inmate(s) against their ID cards.

19.4.2.4
Direct the inmate to provide a urine sampletc \l4 "19.4.2.4
Direct the inmate to provide a urine sample
If taking a Random or Administrative urine sample, say:

"Under clause 175(1) of the Prisons (General) Regulation, 1995, you are required, in the presence of officer/s (state name of officer/s) to supply a sample of urine, the minimum amount being at least ' of the capacity of this sterile container.  Refusing to comply with this direction will attract the same penalties and conditions imposed for a positive drug screen.  Do you understand this?"
OR

If taking a Target urine sample where an inmate is suspected of using a drug, say:

"Under clause 174(1) of the Prisons (General) Regulation, 1995, I have reasonable grounds to believe that a drug has been administered to you/you are affected by a drug (select applicable).  You are required, in the presence of an officer/s (state name of officer/s) to supply a sample of urine, the minimum amount being at least ' the capacity of this sterile container.  Refusing or failing to comply with this direction, will attract the same penalties and conditions, imposed for a positive drug screen.  Do you understand this?"
If the inmate fails or refuses to supply a urine sample, record the time of the failure or refusal in the column '1st Demand' and in the 'Remarks' column note refusal or failed to supply.  The same entries must be made in the Urinalysis Register.
19.4.2.5
If the inmate agrees and is able to provide a sample:tc \l4 "19.4.2.5
If the inmate agrees and is able to provide a sample:
i)
Strip search the inmate.
Search the inmate's clothing, then allow him/her to dress.

ii)
Instruct the inmate to wash his/her hands and instruct him/her to wear plastic gloves.

iii)
Check the sterile specimen container for any faults.

iv)
Record the inmate's details on the identification label using a BLACK BALL POINT PEN ONLY:
· Inmate's MIN 

· Inmate's name

· Date sample taken (this date must be the same date as on the test sheet)

· Time taken

· Institution number

· Type of sample - Random, Target or Programs

· Security Seal Number
v)
Hand the sterile specimen container to the inmate, direct him/her to supply a urine specimen.

vi)
Two officers must supervise the inmate while he/she provides the urine sample.  At least one officer is to observe the inmate providing a specimen into the container to ensure no adulteration of the sample takes place.

vii)
After the inmate has supplied the urine sample, he/she is to replace the lid on the specimen container.

viii)
In the presence of the inmate, attach the identification label to the specimen container and affix the numbered security seal over the lid and the side of the container.



DO NOT AFFIX THE SECURITY SEAL OVER THE IDENTIFICATION LABEL.
ix)
Record the number of the security seal on the Drug Screen Request Form and the Test Sheet.

x)
Instruct the inmate to check that the details on the identification label are correct and that the number of the security seal is correctly recorded on the Test Sheet and the Drug Screen Request form.

xi)
The inmate must then sign the test sheet to verify that the security seal number and the details on the identification label are recorded correctly.

If an inmate refuses to sign the test sheet in the column provided, note this as "Inmate refused to sign".  Failure to carry out this procedure will cause a break in the chain of evidence.
xii)
Complete the Urinalysis Register.

19.4.2.6
If the inmate fails (is unable) to supply:tc \l4 "19.4.2.6
If the inmate fails (is unable) to supply:
i)
If after the initial demand the inmate fails to supply a sample and the failure does not amount to a direct refusal, s/he is to be informed of the following:

"You have failed to supply a sample of urine as required.  You will be placed in a dry facility.  You will be provided with water in a small cup, 150ml at any one time; a total of 500ml.  You will be required to supply a sample of your urine before the expiration of two (2) hours.  You may supply a sample before the expiration of two (2) hours. Do you understand that?"


(Note: This relates to either a s148 or a s149 sampling.)

ii)
Record the time of the initial direction on the test sheet and in the Urinalysis Register, and then allow up to two (2) hours if needed before making a final direction for a urine sample.

Note: An inmate may try to supply before the expiration of two (2) hours if the sampling officers are available to take a sample. There is no limit on the number of attempts an inmate may make within the two (2) hour period. Sampling officers may ask the inmate anytime within the two (2) hours if s/he is ready to supply – any such request is not a final direction until the two (2) hours have expired. A final direction cannot be issued until the two (2) hours have expired.
iii)
Keep the inmate under close supervision or in a dry facility (without running tap water) during the following two hours to prevent "flushing of the system".  If the inmate requires a drink, water can be provided in a small cup or tumbler, 150ml at any one time, a total of 500ml in two (2) hours.  This should ensure a valid sample.

iv)
Record the time of the final demand on the test sheet and in the Urinalysis Register.

v)
For samples required under clauses 148 and 149 – If at the expiration of two (2) hours the inmate fails on the final demand to supply a sample, the officer will inform him/her of the following:

“You have failed to supply a sample of your urine as required, which is an offence under clause 148(3) (or clause 149(3) whichever the case may be) of the Crimes (Administration of Sentences) Regulation 2001. This matter will be reported to the governor. Do you understand that?”
19.4.2.7
If the inmate refuses to provide a urine sampletc \l4 "19.4.2.7
If the inmate refuses to provide a urine sample
i)
If after the initial demand the inmate directly refuses to supply a sample of urine, the exact wording of the refusal is to be recorded, the time of the initial demand noted in the "time taken" column and the word "refused" noted in the "remarks" column on the test sheet.

ii)
The officer then must complete an officer report form (Misconduct) reporting to the Governor the inmate's refusal to supply a urine sample in accordance with section 25 (4A)(b) of the Correctional Centres Act 1952.

19.4.2.8
Completion of sampling tc \l4 "19.4.2.8
Completion of sampling 
i)
Storage of urine samplestc \l4 "i)
Storage of urine samples
All urine samples not conveyed to the laboratory on the day of collection, are to be stored in a locked refrigerator.  No inmate is to have access to the area in which the refrigerator is located.

The authorised officer in charge of taking the urine samples is responsible for the security of the samples from the time that they are taken until they are placed in the locked security container for delivery or conveyance to the Toxicology Unit.

URINE SAMPLES ARE NOT TO BE STORED AT THE CORRECTIONAL CENTRE FOR LONGER THAN 7 DAYS
ii)
Test Sheettc \l4 "ii)
Test Sheet
Forward the completed Test Sheet by facsimile to the Urinalysis Unit, fax number (02) 9289 2019.  The original is to be retained at the institution.

iii)
Laboratory Drug Screen Request Formtc \l4 "iii)
Laboratory Drug Screen Request Form (Lab Sheet)


Complete the Laboratory Drug Screen Request Form.

Security seal number on the specimen containers must be recorded on the Laboratory Drug Screen Request Form in the column provided.  Failure to carry out this procedure will cause a break in the chain of evidence.
19.4.2.9
Packaging and Transportation of Samplestc \l4 "19.4.2.9
Packaging and Transportation of Samples
i)
Packing of urine samples for transportation - Dangerous Goods Regulation
1991tc \l4 "Packing of urine samples for transportation - Dangerous Goods Regulation


1991


The correct packaging procedures for specimens prior to conveyance to the laboratory must be adhered to.  Failure to do so will result in T.N.T. refusing to accept the shipment.

ii)
Polystyrene containers are not to be used for the transportation of urine samples.
iii)
Specimen containers must be checked for any faults which could cause leakage.

iv)
The lid of the specimen container must be closed tightly to avoid leakage before the security seal is applied.

v)
The specimen containers are to be placed in heavy duty plastic wrapping and surrounded by absorbing and cushioning materials, such as cotton wool, kitty litter or shredded paper.  (The plastic wrapping is available through the Urinalysis Unit).

vi)
The specimen containers are then to be placed in an esky, surrounded by absorbent and cushioning materials, such as cotton wool, kitty litter or shredded paper.

vii)
The esky must be closed tightly and secured with sealing wire and the clip-on seal.  (Sealing wire and clip-on seals are available through the Urinalysis Unit).

viii)
The clip-on seal number, T.N.T. courier consignment note number and the date the samples were sent to the Toxicology Unit must be recorded in the Urinalysis Register.

19.4.2.10
Transportation of Urine Samplestc \l4 "19.4.2.10
Transportation of Urine Samples
i)
All correctional centres are to contact their local T.N.T. agent and arrange for the transportation of urine samples by overnight air (Country Centres)/VIP courier (Metropolitan Centres).

THE CORRECT ACCOUNT NUMBER WITH T.N.T. FOR THE URINALYSIS PROGRAM IS D/906060.

ii)
If specimens are forwarded without the drug screen request forms, inform the O.I.C. of the laboratory immediately on (02) 9887 5666 and fax the Drug Screen Request Forms to the laboratory on (02) 9805 1259.  Specimens without a drug screen request form are kept for 72 hours, after which they are discarded.
iii)
Do not forward Test Sheets to the laboratory.
19.4.3

Action Upon Receipt of Positive Drug Analysis Reporttc \l3 "19.4.3
Action Upon Receipt of Positive Drug Analysis Report
19.4.3.1
Verification of prescribed medicationtc \l4 "19.4.3.1
Verification of prescribed medication
i)
Upon receipt of the fax copy of any positive drug analysis report from the Urinalysis Unit, the Urinalysis Co-Ordinator must verify whether or not the drug detected was prescribed medication.

ii)
The drug analysis report must then be presented to the clinic.  CHS staff, being in possession of the inmate's signed "Permission to access medical records" form (on the inmate's medical file), will then verify whether or not the drug detected was due to prescribed medication.

iii)
The result of this investigation must be faxed immediately to the Urinalysis Unit.

iv)
Where a sample returns a positive reading for a prohibited drug or a non-prescribed drug, the Urinalysis Unit will forward the original drug analysis report by mail.

19.4.3.2
Misconduct reportstc \l4 "19.4.3.2
Misconduct reports
If the result of the analysis of a urine specimen is positive to non-prescribed and/or prohibited drugs/substances, the officer collecting the specimen or, in his/her absence the local Urinalysis Co-Ordinator, must submit a misconduct report to the Area Manager, who will provide it to the Governor for adjudication.

19.4.3.3
Preparation for disciplinary actiontc \l4 "19.4.3.3
Preparation for disciplinary action
The Urinalysis Co-Ordinator must collate the following documentation in respect of each inmate returning a positive urine test result:

i)
Test Sheet

ii)
Drug Analysis Report

iii)
Misconduct report (submitted to Area Manager by Urinalysis Co-Ordinator)

iv)
Incident report detailing why it was believed the inmate appeared to be under the influence of drugs - for positive Target Urine samples.

v)
All documentation must then be submitted to the Governor/Area Manager to initiate disciplinary action.
Analyst's certificates are not required for positive urines dealt with by the Governor or his/her delegate.

19.4.3.4
Urine tests returning a positive result for Cannabistc \l4 "19.4.3.4
Urine tests returning a positive result for Cannabis
i) 
Urine tests returning a positive result for Cannabis where the inmate had been in custody less than 42 days at the time of sampling are not to be dealt with as a breach of discipline.

ii)
Under these circumstances the inmate must be required to provide a second urine sample under clause 174(1) of the Prisons (General) Regulation 1995.

iii)
Should this second sample also return a positive result for Cannabis, the Urinalysis Co-Ordinator must contact the Urinalysis Unit to determine the concentration level of both results.

Should the level of concentration of Cannabis in the second sample be the same as or higher than that of the first sample, disciplinary action is to be initiated.     

iv)
Results of "Cannabis suspected, cannot be confirmed" or "Cannabis, presumptive test only" should not be dealt with as a breach of discipline.
19.4.3.5
tc \l3 "i) 
Urine tests returning a positive result for Cannabis where the inmate had been in custody less than 70 days at the time of sampling are not to be dealt with as a breach of discipline.ii)
Under these circumstances the inmate must be required to provide a second urine sample under clause 174(1) of the Prisons (General) Regulation 1995.iii)
Should this second sample also return a positive result for Cannabis, the Urinalysis Co-Ordinator must contact the Urinalysis Unit to determine the concentration level of both results.Should the level of concentration of Cannabis in the second sample be the same as or higher than that of the first sample, disciplinary action is to be initiated.     iv)
Results of "Cannabis suspected, cannot be confirmed" or "Cannabis, presumptive test only" should not be dealt with as a breach of discipline.Urine tests returning a positive result for Morphinetc \l4 "19.4.3.5
Urine tests returning a positive result for Morphine
i)
Urine tests returning positive to Morphine - with no other qualifiers - are the result of: -

a)
Heroin

b)
medication (in isolated cases)
ii)
Upon receipt of the fax copy, the drug analysis report must be presented to the clinic.  CHS staff will then disclose whether the inmate is prescribed medication containing morphine and state the name of the prescription.

iii)
The result of this investigation must be faxed immediately to the Urinalysis Unit.

iv)
The Urinalysis Unit must then contact the laboratory, to determine if the concentration of Morphine is consistent with the level of Morphine present in the medication prescribed.
v)
If the concentration of Morphine is inconsistent with the normal levels contained in medication, the Urinalysis Unit must request a report from the laboratory.

vi)
This report will be forwarded to the institution and disciplinary action must be initiated.
19.4.3.6
Urine tests returning a result "trace only", "presumptive test only" or "suspected, cannot be confirmed"tc \l4 "19.4.3.6
Urine tests returning a result "trace only", "presumptive test only" or "suspected, cannot be confirmed"
i)
Urine tests returning a result of "trace only", "presumptive test only" or "suspected, cannot be confirmed" should not be dealt with as a breach of discipline.

ii)
Inmates whose urine tests return "trace only", "presumptive" or "suspected, cannot be confirmed" must be required to supply another sample under clause 174(1) for testing.

This subsequent target urine sample is not for the purpose of confirming the presence of the drug detected in the sample under consideration.  The subsequent target urine sample is to detect further drug use by the inmate since the original test.

19.4.3.7
Urine tests returning a result of "dilute" tc \l4 "19.4.3.7
Urine tests returning a result of "dilute" 
i)
Urine tests returning a result of "Nil detected, specimen dilute" or "Nil detected, no creatinine detected, may not be urine" are not to be dealt with as a breach of discipline.

ii)
Urine tests returning a result of 'Cannabis, specimen dilute' must be dealt with as a breach of discipline.
The inmate will not be dealt with for diluting a urine sample, but for having drugs in urine.  Cannabis in this sample has been positively confirmed, even though the sample was dilute.
iii)
Inmates whose urine tests return 'specimen dilute'  must be required to produce a target urine sample for testing.

19.4.4

Disciplinary Actiontc \l3 "19.4.4
Disciplinary Action
19.4.4.1
Positive urine test results and refusals to provide a target, random or administrative urine sample (in accordance with section 25(4A))tc \l4 "19.4.4.1
Positive urine test results and refusals to provide a target, random or administrative urine sample (in accordance with section 25(4A))
i)
After an inquiry has been conducted in relation to a positive urine result or refusal to provide a urine sample, the Governor may order that the inmate be deprived of specified privileges or amenities for up to 6 months under section 25(4A) of the Correctional Centres Act 1952.

Clause 170 of the Prisons (General) Regulation 1995 prescribes the amenities or privileges of which an inmate may be deprived.

ii)
Section 25(4A) provides that the Governor of a prison may order that an inmate be deprived of specified privileges or amenities for a period not exceeding 6 months commencing from the date of the Governor's adjudication.

iii)
Governors should not adopt an inflexible policy of ordering that all inmates found to have a drug present in their urine be deprived of all privileges and amenities for the maximum period of six months from the date of adjudication.

iv)
Any order made under section 25(4A) must specify which privileges and amenities the inmate is to be deprived of.

v)
As a general rule, the following penalties would be appropriate, unless special circumstances exist which might justify imposition of a greater or lesser penalty:

1st offence


42 days deprivation

2nd offence


84 days deprivation

3rd offence 


126 days deprivation

4th or subsequent offence
168 days deprivation

19.4.4.2
Failure to provide a target sample (in accordance with clause 174(2) of the Prisons (General) Regulation 1995).tc \l4 "19.4.4.2
Failure to provide a target sample (in accordance with clause 174(2) of the Prisons (General) Regulation 1995).
i)
After an inquiry has been conducted in relation to a failure to provide a target urine sample, the Governor may impose one of the penalties provided under section 25(2) of the Correctional Centres Act.

ii)
Governors should note that, while clause 174(2) also provides for the offence of refusing a target sample, the use of section 25(4A) is considered the most appropriate option for that offence.
19.4.4.3
Inmate charged - but transferred to another correctional centretc \l4 "19.4.4.3
Inmate charged - but transferred to another correctional centre
Where inmates have been transferred to another correctional centre before the charges were dealt with, all the required documentation must be forwarded to the correctional centre at which the inmates are current located.  The Governor of that correctional centre will then deal with the offences.

19.4.5

Action when inmates on external leave programs return a positive resulttc \l3 "19.4.5
Action when inmates on external leave programs return a positive result
Although each case will be dealt with on its own merits, the general policy is that all inmates either on, or eligible for, external leave who record a positive urinalysis result for non-prescribed drugs will not be allowed to participate in day/weekend leave, work release or other external programs for at least 6 months.  During this period the inmate must not return a further positive test for non-prescribed drugs.

19.4.6

Action when minimum security inmates return a positive resulttc \l3 "19.4.6
Action when minimum security inmates return a positive result
1)
When a minimum security inmate provides a positive result to a non-prescribed substance, the local Case Management Team must re-assess the inmate's security rating and submit a recommendation to the Case Management Committee, Inmate Management and Classification.

2)
Relocation should occur only if security or safety risks are apparent, or where there is likely to be a detrimental effect on the Centre's overall programs.  In such cases detailed reasons for the relocation should be provided to the Inmate Classification and Placement Committee, before the transfer takes place.

3)
If relocation is considered urgent, the Manager, Inmate Classification may be contacted by telephone.

Relocation of an inmate should only be sought as a last resort.
4)
Any inmate charged with a breach of the Correctional Centres Act or the Prisons (General) Regulation, whose charges are dismissed, should be returned to his/her former institution of classification unless inappropriate for other reasons.
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